
 

 

 

     

 

 

In 1978, Erlanger United Methodist Church introduced plans for expanding their 

educational facilities. The decision was made to provide some type of program 

and/or activity that would include the use of the building the entire week. A 

child development center was proposed for an outreach ministry of the church. 

The church approved this new ministry and after meeting Kentucky State 

Regulations the child development center was ready to open. The name chosen 

for the center was the Grace Edgett Child Development Center in memory of 

Grace Edgett. It was through her estate that the church was able to begin this 

ministry to children. GECDC is a non-profit organization and is completely self-

supporting from the fees that are collected for the child care. Erlanger United 

Methodist Church is committed to the ministry of GECDC and recognizes the 

center as a very important outreach for the congregation. 

Grace Edgett Child Development Center Board of Directors 
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DEAR PARENTS: 
 
The Board of Directors and staff of Grace Edgett Child Development Center are pleased to welcome you 
and your child. 
 
At GECDC we understand the tremendous trust you impart to us when you enroll your child with us. 
That is why we commit ourselves daily to be "the best we can be" in providing your child with a secure, 
comfortable, and happy home-away-from-home setting.  We strive to create an environment in which 
your child will thrive and to give you, the parent, peace of mind. 
 
Our staff is committed to providing a safe, secure and loving environment, encouraging your child to 
grow socially, emotionally, and intellectually. 
 
Therefore, at GECDC we pledge ourselves to: 
*   Offer your child large daily doses of love, care, and understanding in                        
     an atmosphere that emphasizes learning through play. 
*   Give your child daily opportunities to explore and learn about the  
     world through  sensory experiences. 
*   Value the uniqueness of your child. 
*   Strive to extend, reinforce, and complement your child's home and 
     family life. 
 
Most of all, we endeavor to be partners with you, in the care of your child.  We 
welcome your comments, concerns, and questions.  We invite you to share your child's early 
experiences by visiting, observing, and participating in daily activities whenever possible. 
 
We look forward to having your child at GECDC.  We want your child's early 
experience with us to be happy, and to grow into wonderful memories. 
 

HOURS OF OPERATION 
 
The center is open from 6:30 a.m. until 6:00 p.m. Monday through Friday.  
The Center is open 12 months a year, 5 days a week except for the following holidays. 
 
NEW YEARS DAY                                        THANKSGIVING DAY 
MEMORIAL DAY                                         FRIDAY AFTER THANKSGIVING 
INDEPENDENCE DAY                                 CHRISTMAS EVE 
LABOR DAY                                                 CHRISTMAS DAY 
GOOD FRIDAY                                             NEW YEARS EVE 
 
If the holiday falls on a Saturday or Sunday, it will be observed on the preceding Friday or succeeding 
Monday. Holiday closings could vary from year to year depending on what day the holiday falls and at 
the discretion of the Day Care Board. 
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POLICIES 
 
GECDC has an open door policy for parents.  We welcome and encourage your visit at any time.  You 
have unlimited access to the Center during business hours for the purpose of contacting and assessing 
the care provided.  Please notify the Center Director, or her designee, of your presence upon arrival. 
 

Enrollment 
GECDC is a state licensed facility, operated as a non-profit community outreach program under the 
authorization of the Administrative Council of the Erlanger United Methodist Church, and is open to all 
children without regard to race, color, creed, national origin, sex, age, or disability. 
 
The Center is licensed to operate a facility for a maximum of 70 children.  If full enrollment is obtained, a 
waiting list is kept.  When a vacancy becomes available, the first name on the list will be the first child 
considered for enrollment in that age group (except in the case of families who already have a child 
enrolled at the Center, then preference will be given to them).  GECDC reserves the right to refuse the 
enrollment of any child or to ask parents to make alternative arrangements for the care of a child 
enrolled in the GECDC program. 
 
We request that you read this Parent Guide to GECDC policies and procedures, and that you complete 
and sign all enrollment forms.  An enrollment fee and the first week`s fee are due on or before the first 
day of your child`s attendance.  
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SAFETY 
 

Sign In/Sign Out 
For your peace of mind and the safety of your child, we have installed a keyless entry system (code will 
be given upon enrollment of your child).  A gate with a childproof latch has been installed at the top of 
the ramp.  Children must be signed in and out by parents, or a person you have specifically authorized, 
whose name is listed on the Child Enrollment Card.  No child will be released to anyone without your 
authorization.  If custody is an issue, we must have a notarized court order on file outlining the custody 
arrangement.  Identification will be requested from any person picking up your child. 
 
Please sign in your child each morning.  You should escort your child to the room and notify the 
caregiver of his or her arrival.  No child may be left at the Center without completing the sign-in process.  
Please do not leave your child unattended or unsupervised for any reason. 
 
At the end of the day, when you pick up your child, collect his or her belongings, and notify the caregiver 
of his/her departure and sign out. 
 
The staff of GECDC is released from employment at 6:00 p.m.  All children must be picked up and out of 
the building by 6:00 p.m.  A family still in the building at 6:01 p.m. will be charged $5.00 plus $1.00 per 
minute thereafter until you vacate the building.  This fee is per child not family.  The staff is not paid by 
the Center after 6:00 p.m.  These fees compensate them for their extra time.  This fee is payable on the 
day you are late to the staff member who has to stay with your child. 

 
Weather Emergencies 

In the event of severe weather conditions which prevent the Center from opening, tune to WKRC 
Channel 12 News School Authority between 6-8a.m. or check our website under Weather/Closing Info. 
Please call ahead to make sure the staff have arrived and that there are no prohibitive problems. 
Likewise, should severe weather conditions make it necessary for GECDC to close early, you will be 
notified by the Center Director so that you can make appropriate arrangements for picking up your 
child. 
 

Emergency Evacuation 
Fire and tornado drills are held regularly at GECDC.  Should an emergency occur which requires 
evacuation of the Center, you will be notified as soon as possible, and you will be asked to pick up your 
child if the emergency is expected to last a significant amount of time. If you are at the Center at the 
time of a drill or an emergency, you are requested to follow our procedures and evacuate the building 
immediately along with the children.   
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