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In 1978, Erlanger United Methodist Church introduced plansfor expandingtheir
educational facilities. The desision wasmade to provide sometype of program
and/or activity that would indude the use ofthe buildingthe ertire week. A
child devdopment center was proposed for an outreach mnistry of the dhurch.
The clurch approved this new ministry and after meeting Kentucky State
Reguétionsthe dild development center wasready to open. The rame chosen
for the center wasthe Grace Elgett Child Development Center in memoryof
Grace Edett. It was throughher estate that the dwurch wasable to beginthis
ministry to children. GE@C is anon-profit organization and is competely self-
supportingfromthe feesthat are wllected for the dhild care. ElangerUnited
Methodist Church iscommitted to the ministry of GECDGand recoqrizesthe
center as a veryimportant outreach r the congegation.

Grece Edgét Child Devebpment CenterBoard of Directors
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DEARPARNTS

TheBoard of Direcors and staff of Grace Edgett Child Development Genter are pleased to welcome you
and your child.

At GEDCwe understand the tremendous trust you impart to uswhenyou enroll your child with us.
That iswhy we commit ourseles daly to be "the bestwe canbe" in providing your child with a secure,
comfortable, and happy home-away-from-home setting. We strive to create anenvironment in which
your child will thrive and to give you, the parent, peace of mind.

Ourstaff iscommitted to providing a safe,secure andloving environment, encouraging your child to
grow socialy, emotionally, and intellectualy.

Therdore, at GEMCwe pledge ourselvesto:

* Offer your child large daily dosesof love, care, and understandingin
anatmosphere that emphasizesleaming through play.

* Gve your child daily opportunitiesto explore andlearn abait the
world through sensory experiences.

* Vdue the uniquenessof your child.

* Stiive to extend, reinforce,and complement your child's home and
family life.

Mogt of all,we endeavor to be partnerswith you, in the careof your child. We
welcome your comments, concerns,andquegions. We invite you to shareyour child's early
experiencesby visiting, observing, and participating in daily adivitieswhenever possble.

Welook forwardto havingyour child at GECDC. We want your child's early
experience with usto be happy, andto grow into wonderful memories.

HOUR®F (PERATON

Thecenter isopen from 6:30 a.m. until 6:00 p.m. Monday through Fiiday.
TheCenerisopen 12 months ayear,5 days aweek except for the following holidays.

NEWYEARSDAY THANKSG®VING DAY
MBEVIORAL DAY FRDAY AFTER THANKS®VING
INDEPENDENCEDAY CHRSIMASEVE

LABORDAY CHRSIMASDAY
GOOLCFRIMY NEWYEAREVE

If the holiday fallson a Saurday or Sunday, it will be observed on the preceding Friday or suceeding
Monday. Holiday closings could vary from yearto yeardepending on what daythe holiday fallsand at
the discetion of the Day Care Board.



POUAES

GE®Chas armopendoor policy for parents. We welcome and enaurage your visit atany time. You
have unlimited accessto the Cener during businesshours for the purposeof contacting and assessing
the care provided. Pleasenotify the Genter Director, or herdesinee, of your presence upon arrival.

Errollment
GEOCis a Hate licensed facility, operated asa non-profit community outreachprogram under the
authorization of the Administrative Council of the Eranger United Methodist Church, andis opento all
children without regard to race,color, areed, national origin, $X, age, or disahility.

TheCerter islicensedtio operate afacility for amaximum of 70 children. If full enrollment is obtained, a
waitinglistiskept. When avacancy becomes available, the first name on the list will bethe first child
consideredfor enroliment in that age group (except in the caseof familieswho already have a child
enrolledat the Certer, then prefererce will be givento them). GEDCreservesthe right to refuse the
enrolment of any child or to askparents to makealternative arrangementsfor the careof a child
enrolled inthe GEMC program.

Werequestthat you readthis Parent Guide to GEXDCpoliciesand procedures,and that you complete
and signall enrolment forms. Anrenrolment fee and the first week sfee are due on or before the first
day of your child"sattendance.




SAFETY

Son In/Sgn Out
Foryour peace of mind and the sdety of your child, we have installed akeylessentry system (code will
be given upon enroliment of your child). A gate with a chidproof latch haseen instaled atthe top of
the ramp. Chidren must be signed inandout by parents, or a person you have specificaly authorized,
whosename islisted on the Child Enrollment Cad. No child will be released to anyone without your
authorization. If cugody isan issie, we must have a notarized court order on file outlining the custody
arrangement. Identification will berequeged from any person picking up your child.

Please sign in your child each morning. You should escort your child to the room and notify the
caregver of hisor herarrival. No child may be left at the Certer without completing the sign-in process.
Please do not leave your child unattended or unsupervised br anyreason.

At the endof the day, when you pick up your child, collect hisor her belongings, and notify the caregver
of hig/ her departure and sign out.

Thestaff of GEEDC isreleased from employment at6:00 p.m. All children must be pickedup andout of
the building by 6:00 p.m. Afamily still inthe building at 6:01 p.m. will be charged $5.00 plus $1.00 per

minute thereafter until you vacate the building. Thisfeeis per child not family. The staff isnot paid by
the Genter after 6:00 p.m. Thesefees compensate them for their extra time. Thisfee is payable onthe
dayyou arelate to the staff member who hasto stay with your child.

Weather Emegencies
Inthe event of severe weather conditionswhichprevent the Genter from opening, tune to WKRC
Channel 12 News Scbol Authority between 6-8a.m.or check our website under Weather/ Aosing Info.
Pease call eneadto make sure the staff have arrived and that there are no prohibitive problems.
Likewise,shouldsevere weather conditions make it necessary for GEIDCto closeearly,you will be
notified by the Center Director sothat you canmake appropriate arrangementsfor pickingup your
child.

Emexgency Evacuation
Fre and tornado drillsare held regularly at GEDC. Should anemergency occurwhichrequires
evaauation of the Genter, you will be notified assoonas pssble, andyou will be askedto pick upyour
child if the emergency is expected to lasta significant amount of time. Ifyou areat the Cener atthe
time of adrill or anemergency, you are requegedto follow our proceduresand evaauate the building
immediately along with the children.






